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Procedures 

Board Members are required to review a copy of this policy and submit the “Association of Fundraising 
Professionals, Suncoast Chapter Conflict of Interest Policy and Confidentiality/Nondisclosure Agreement 
Annual Conflict of Interest Disclosure Statement” to the Board Secretary every year by January 31st each year. 

Disclosure 

 Any proposed activity or transaction which presents or may be a conflict of interest, shall be presented to the 

President of the Chapter or his/her designee and approved, in advance, by the board.  

 Prior to board or committee action on a Contract or Transaction involving a Conflict of Interest, a director or 

committee member having a Conflict of Interest and who is in attendance at the meeting shall disclose all 

facts material to the Conflict of Interest. Such disclosure shall be reflected in the minutes of the meeting. 

 A director or committee member who plans not to attend a meeting at which he or she has reason to believe 

that the board or committee will act on a matter in which the person has a Conflict of Interest shall disclose 

to the chair of the meeting all facts material to the Conflict of Interest. The chair shall report the disclosure at 

the meeting and the disclosure shall be reflected in the minutes of the meeting. 

 Member of the Board  who have a Conflict of Interest with respect to a Contract or Transaction that is not the 

subject of Board or committee action, shall disclose to the Chair or the Chair’s designee any Conflict of 

Interest that such Member of the Board  has with respect to a Contract or Transaction. Such disclosure shall 

be made as soon as the Conflict of Interest is known to the Member of the Board. The Member of the Board 

shall refrain from any action that may affect FLA’s participation in such Contract or Transaction. 

 In the event it is not entirely clear that a Conflict of Interest exists, the individual with the potential conflict 

shall disclose the circumstances to the Chair or the Chair’s designee, who shall determine whether there 

exists a Conflict of Interest that is subject to this policy. 

Voting 

 A person who has a Conflict of Interest shall not participate in or be permitted to hear the board's or 

committee’s discussion of the matter except to disclose material facts and to respond to questions. Such 

person shall not attempt to exert his or her personal influence with respect to the matter, either at or outside 

the meeting. 

 A person who has a Conflict of Interest with respect to a Contract or Transaction that will be voted on at a 

meeting shall not be counted in determining the presence of a quorum for purposes of the vote. The 

person having a conflict of interest may not vote on the Contract or Transaction and shall not be 

present in the meeting room when the vote is taken, unless the vote is by secret ballot. Such person’s 

ineligibility to vote shall be reflected in the minutes of the meeting. For purposes of this paragraph, a 

member of the Board of Directors of FLA has a Conflict of Interest when he or she stands for election as an 

officer or for re-election as a member of the Board of Directors. 

 

 

 


